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	Job title
	Grant Fundraiser & Communications Worker 

	Salary 
	£16

	Responsible to 
	Communications & Fundraising Co-ordinator & COE

	Key Relationships
	Communications and Fundraising Co-ordinator, COE, Treasurer and Chair


Job purpose

The Grant fundraiser & Communications Worker supports the organisation’s income generation by developing fundraising strategy, high-quality funding applications and coordinating grant management processes. They work closely with the Communications & Fundraising Co-ordinator and CEO to ensure funding aligns with organisational priorities, while supporting the wider commination platforms across the charity. 
Key Responsibilities
	Work With financial sub group to develop and maintain a fundraising strategy to ensure a strong pipeline and diversified income streams for organisational sustainability

	Research and identify new fundraising opportunities from trusts and foundations.

	Draft and submit compelling funding applications and bids.

	Foster relationships and lead meetings with funders and donors during application processes.

	Assist in the promotion and coordination of opportunities for individual giving, including online platforms, social media campaigns, newsletters, and fundraising events (with trustee support).

	Work as part of the financial sub group to set up and maintain income-generating partnerships to support growth and sustainability.

	Coordinate grant management processes, including monitoring deadlines, gathering data, and ensuring timely submission of reports.

	Maintain accurate records of funding applications, outcomes, and reporting requirements.

	Support effective funder relationships by preparing updates and liaising on reporting and compliance requirements.

	Attend and lead meetings with funders.

	Work with colleagues across the organisation to gather impact data, case studies, stories and feedback to support applications, grant reporting and wider communications materials. 


	Coordinate with the staff team to ensure systems and forms collect relevant monitoring and evaluation data.

	Support the continuous improvement of data collection and reporting systems to meet funder and organisational needs.

	Support the production of the annual and monthly reports by working with the financial sub group and trustees.


Other duties
	To work within the organisation’s agreed policies and procedures at all times.

	To keep informed of current homelessness issues and trends to enable good communications.

	To network with other organisations and individuals as necessary.

	To undertake training as required to maintain professional development.  

	To carry out any other reasonable duties that may from time to time be required, by negotiation with line manager.

	To assist the communications and fundraising co-ordinator to right material for use on the website, social media, newsletter, community fundraising campaigns and wider communications materials.

	To contribute to the continuous development and performance of the organisation.

	To carry out additional duties that may reasonably be required.


Person specification
	Description
	Essential or Desirable

	Experience of writing successful funding applications, particularly to trusts, foundations, or other grant-making bodies.
	E

	Experience of grant management, including monitoring deadlines, tracking outcomes, and supporting reporting processes.
	E

	Understanding of fundraising strategy and income diversification within the voluntary sector.
	E

	Experience of working collaboratively across teams to gather impact data, case studies, or project information.
	E

	Awareness of the rights, experiences, and systemic barriers affecting people seeking asylum, refugees, and migrants in the UK.
	E

	Lived experience of Homelessness.
	D

	Ability to build and maintain relationships with funders, demonstrating professionalism and accountability.
	E

	Excellent verbal and written communication skills, with the ability to draft clear, persuasive, and tailored funding proposals.
	E

	Strong organisational and time management skills, with the ability to manage multiple deadlines and priorities.
	E

	Excellent attention to detail, especially in grant reporting and record-keeping.
	E

	Commitment to the mission, values, and ethos of Bardsley Youth Project. 
	E

	Commitment to anti-racist and trauma-informed ways of working.
	E

	Commitment to diversity, equity, and inclusion, and to promoting these principles across the organisation.
	E

	Ability to work flexibly and collaboratively as part of a small team.
	E

	Willingness to actively participate in supervision, appraisal, team meetings, and learning and development opportunities.
	E

	Commitment to continuous learning, professional development, and organisational improvement.
	E


Terms and Conditions 
	Location
	Bardsley House and at other locations as required for fulfilment of the role duties.

	Working pattern
	Monday to Friday with some out of hours working required.

	Hours of work
	10 hours per week, flexible working hours but some set hours for meetings etc.

	Length of appointment
	Permanent – initially 12-month contract 

	Probation period
	6 months

	Annual leave
	_______ +1 Day for every year of service.

	Pension eligibility
	NEST - Minimum statutory contributions 


Screening Check Requirements

We have a legal responsibility to ensure that you have the right to work in the UK before you can start working for us. If you do not have the right to work in the UK already, any offer of employment we make to you will be conditional upon you gaining it. We will ask to see original paperwork confirming your right to work in the UK.

This role requires a basic Disclosure and Barring Service (DBS) check. Any offer of employment we make to you will be conditional upon the satisfactory completion of this check; whether an outcome is satisfactory will be determined by Bardsley Youth Project.
General Information
Bardsley Youth Project is a youth homelessness charity based in Coventry. Bardsley Youth Project was established in 2003 originally offering traditional youth work. In 2015 our team identified that Coventry lacked support services for young people who were homeless and at risk of homelessness. We adapted our approach to provide support to this target group. 

Bardsley Youth Project is now fully focused on supporting young people primarily aged between 18 to 25 years old living in hostels, unstable accommodation and young people who are homeless. Bardsley Youth Project’s work is of a preventative nature focused on supporting 18-25 year-olds to avoid a cycle of homelessness into adulthood.
Equality of Opportunity at Bardsley Youth Project
We are committed to a proactive approach to equality, which includes supporting and encouraging all underrepresented groups, promoting an inclusive culture and valuing diversity. We make selection decisions based on personal merit and an objective assessment against the criteria required for the post. We do not discriminate on the grounds of sex (including gender reassignment), marital or parental status, race, ethnic or national origin, colour, disability (including HIV status), sexual orientation, religion, age or socio-economic factors.
Job Description Review 
From time to time, this job description will be reviewed in line with the requirements of the work and organisational development. The post holder will have full opportunity to discuss this and be active in any changes and developments.
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